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1. O0mue moJ10KeHust
1.1. Hactosiee mosoxeHue o0 opraHu3aiuu padoThl C JIEKTPOHHBIM >KypHAJIOM B
B YOV «I'umuazus «Bcesnaitka» (manee — Ilonoxxkenue) paspaboTraHo B
cootBercTBUM ¢ DemepanbapiM 3akoHOM 0T 29.12.2012 Neo 273-®3 «O6
oOpazoBanuu B Poccuiickoit deneparumy.
1.2. TTonoxxenue onpeenseT npaBuia padboThl U €IUHBIE TPEOOBAHUSI IO BEJACHUIO
anekTpoHHoro xypHaia B HOY «'umuazus «Bcesnaitka» (nanee — [llkona).
1.3. DnexTpoHHBIM KypHaioM (nanee — I7K) Ha3bIBACTCSI KOMIUIEKC IIPOrPaMMHO-
anmapaTHBIX CPEJICTB, BKIIFOYAIOMINI 0a3bl JAHHBIX U CPEJICTBA IOCTYIA U PaOOTHI
C HUMHU (MPOrpaMMHO-aNNapaTHy0 HHPPACTPYKTYPY, CEPBUCHI
MH(OPMAIMOHHOTO B3aUMOJCHCTBUA).
1.4. DnekTpOHHBIN THEBHUK — paznaen DK, npeactaBistoniuii coooi
WHJIMBUAYJIM3UPOBAHHYIO BRIOOPKY AaHHBIX U3 DK 0 X07€e 1 pe3ynbTaTax
0Oy4eHHs] KOHKPETHOTO YYeHHUKa.
1.5. 9K — cpencTBo MHIAUBUAYAIBHOTO YU€Ta PE3YJIbTaTOB OCBOCHUS
oOpazoBarenbHBIX TporpamMM. OH OTHOCUTCS K y4eOHO-TIeJarornuecKom
JIOKyMEHTAIMU. AKKYpaTHOE, TOYHOE U CBOEBPEMEHHOE BEJICHHUE €T0 00s3aTeIbHO
JUTs Kaxaoro cotpyaHuka Illkonsl, B 0043aHHOCTH KOTOPOTO BXOJUT paboTa ¢
2K. JlocTyn K mepCOHAIbHBIM CTPAHUIIAM JHEBHUKA UMEIOT POJAUTENH (3aKOHHBIC
MPEJCTABUTENIN ) 00yUaroIerocs, ooyJaromuiics, aaMuauctpanus [Ikoss
(mupextop IIKombI, 3aMECTUTENHN TUPEKTOPA), YUUTEIS], KIIACCHBIE PYKOBOAUTENH;
aqMuHuctparop XK.
1.6. Ilpuanumamu pabotel ¢ DK saBisroTCS:

+ cOOIIO/ICHNE TIPAaB U CBOOO YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHU;

e JIOCTOBEPHOCTH U MOJIHOTA HHGOPMAIIMU, coaepkarteiics B IXK;

o yHu(UKaIMs TaHHBIX, coAepxkamuxcs B XK, u TOKyMEeHTUPOBaHHON
uHpopmaruu Ikomnsr;



e 3aIllMTa AAHHBIX, coaepkamuxcs B 9K, OT HeNpaBOMEPHBIX U
IIPOTUBOITPABHBIX ACHUCTBHM.
1.7. Benenue 351eKTpOHHBIX (DOpPM ydueTa 00pa30BaTEILHON NEATSILHOCTH U

pe3ynbpTaTOB 00pa3oBaTebHOU fAesaTeabHOCTH (DK) SABISICTCS COCTAaBHOU YaCThIO
paboTHI O BEICHUIO 3JIEKTPOHHOTO TOKyMeHTooOopoTa B IlIkoure.
1.8. DX sBnsercs yacThio HHPOpMaMOHHOM crucTembl LLIKoIbI.
1.9. ®yHKIMOHUPOBAHUE U UCTTIONb30BaHUE DK OCYIIECTBIISIETCS B COOTBETCTBUU
C ACUCTBYIOIIMM 3aKOHOAATENbCTBOM P®D, B TOM uncie @enepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaNBHBIX JaHHBIX).
1.10. OTBeTcTBEeHHOCTH 3a GyHKIIMOHUpOBaHUE DK 1 KOHTPOJIb 3a
NPaBUIBHOCTBIO €r0 BEJIEHU BO3JIararorcsa Ha qupekropa LIIkobl 1 TeXHHYeCKoro
CHeuaIncTa.

2. Haznayenne 7K
9K ncrionw3yeTcs A pelieHus CIEeIyOMuUX 3a0a4:
2.1. Co3nanue/BBOJ, cucTeMaTU3alus, UCIIOIb30BaHUE U XPaHEHUE TAHHBIX O XO7I€
oOpaszoBarenbHOM AesTenbHoCcTH B LlKkose, B ToM uncie 06 ycneBaeMocTy U
MOCEIIAEMOCTH yYaIUXCSl.
2.2. Odopmiienne nHpopmanuu, XpaHsauencs B 0a3e JaHHBIX, B BUJIE JOKYMEHTA
Ha OyMa)KHOM HOCHTEJIE.
2.3. Ob6ecnieueHne OnepaTUBHOTO AOCTyTA POAUTENCH (3aKOHHBIX
npejcTaBuTeeit) odyyatonierocs,o0yyatomnierocsi, agMuHucTpanuu LIkossr
(mupexrtopa Ikomnbl, 3amMecTuTeneit AMPEKTOpa), yUUTENEH, KIaCCHBIX
PYKOBOJIHTENEH K OTMETKAM 3a BECh IIEPUO]I BEACHUS KypHaJa 10 BCEM
peaMeTaM B JIto00e BpeMsi.
2.4. ABTomaTu3anus CO3/1aHHs OTYETHOW JOKYMEHTAIIUU YUUTENIECH U
aJIMUHUCTPALIUH.
2.5. CroeBpeMeHHOE HHGOPMUPOBAHUE POAUTENCH (3aKOHHBIX MPEJCTABUTENICH )
10 BOIIpOCaM
yCIIEBAEMOCTH, MHIUBUAYAJIbHBIX PE3YJIBTATOB U MTOCEIIAEMOCTH UX JIETEN.
2.6. UndopmupoBaHme yqamuxcs 0 Xoae 00pa30BaTeIbHOMN 1€ATEIbHOCTH
MOCPECTBOM JaHHBIX B DK.
2.7. KonTpos 3a peasinzanueil 00pa3oBaTeabHbIX IPOrpamMM, B TOM YUCJIIE YUET:

o IIPOBEJCHHBIX 3aHATUM;

¢ JIOMAILIHUX 33JJaHUi U 00beMa Harpy3Ku Ha O0y4YarOIINXCS;

¢ PE3yJbTATOB OCBOEHUSI 00PA30BATEIHLHON MPOrPaMMbl yHAIIUMHUCS
(ycieBaemocTh);

¢ TIOCEIIAEMOCTHU 3aAHIATUI yUalIUMUCS;

o JMHAMHUKH YCIIEBAEMOCTH yYaIUXCS;

e peaymzaru 00pa3oBaTEIHHOM MPOTPAMMBI.
3. IIpaBuaa patdorsi ¢ /K



3.1. Benenue DK o0s3aTebHO I KaX0T0 MeJarora, KIIacCHOr0 pyKOBOIUTES,
a Takxke Tex paboTHukoB [1Ikompl, B Ybu GyHKIIMOHATHHBIC 00SI3aHHOCTH 3TO
BKJIIOUCHO.

3.2. Ilognepsxanue B aKTyaJIbHOM COCTOSIHUM WH(pOpMAaIuu, XpaHsiiencs B 6aze
naHHbIX DK, ABiseTCs 00s3aTeNbHBIM.

3.3. Yuer peasninzanuu o0pa3oBaTeIbHbIX IPOTPaMM U OCYIIECTBICHUS
00pa30BaTeIbHON 1EATEIbHOCTH BEJETCSI BCEMHU MEJarOTHYECKUMU PaOOTHUKAMU
[TkoJbI.

3.4. Pacnpenenenue 3aHATHIA 110 IPEIMETAM U 3aKPEIUICHUE UX 33 YUUTEISIMH
OCYUIECTBJISIETCS Ha

OCHOBAHUHU YYEOHOTO IJIaHA U PacCHpeIeICHUS IEJarornuecKoi Harpy3KHu.

3.5. Broa B 92K nart npoBeieHHs 3aHITUI B COOTBETCTBUU C PACIIUCAHUEM
3aHSTHI, TEM YPOKOB, 3a/IaHHBIX JIOMAITHUX 3aJaHUM, OTMETOK O0yJarOIINXCs U
CBeJIcHUH 00 OTCYTCTBHH YYaIlIUXCS HA YPOKAX OCYIIECTBISETCS YUUTEISIMU
€>KETHEBHO.

3.6. Baecenue B 9K undopmaruu 06 oTMEeTKax 00y4arommuxcst U CBEJCHUM O
MPUCYTCTBUM/OTCYTCTBUHU YUAIIUXCS JOJIKHO TPOU3BOJIUTHCS B JICHBb MTPOBEJICHUS
3aHATHA He no3aHee 17:30.

3.7. lllxona rapaHTUPYET yYAIIUMCS U UX POIUTENSAM (3aKOHHBIM
MPEICTaBUTEIISIM) BO3MOKHOCTh OIEPATUBHO MOJIy4YaTh HHGOPMAIIMIO O TEKYIIEH
YCIIEBAEMOCTH U MOCENIAEMOCTH yyaterocs uepes XK.

3.8. Ilpu Benenun DK kaxapIM regarorom (yUuTesieM) J0IHKHO COOTI0IaThCs
eAMHOOOpa3ue 3arMoJHEHUS )KYPHAJIOB B YACTU TEM MPOBEICHHBIX YPOKOB (B
COOTBETCTBHHM C paboyeil mporpaMMou Mo MpeAMETY ), BBICTABICHHBIX OTMETOK,
MPOMYCKOB YPOKOB U 3aMKUCEN O IOMAIIIHEM 3aJJaHUH.

3.9. Ilonw3oBarensam DK 3anpermaercs nepenaBaTb CBOU MEPCOHAIIBHbBIE
pPEKBU3UTHI tocTyna k DX qpyrum nunam.

3.10. Corpynnukam lIkomsl 3anpemiaercs qomyckath yuanxcs [1Ikomnst k padote
c OX.

4. IlpaBwia BeJleHUS y4eTa YCIEeBAEMOCTH U MOCEIAeMOCTH yUalNUXCs
4.1. Pabota yuuTess o BEJCHUIO JaHHBIX TEKYIIEH YCIIEBAEMOCTH YUallerocs
ocyuiecTBisieTcs: B pa3aene «KiaccHbli sxypHam.

4.2. YuuTenb B COOTBETCTBUM C paclicaHueM 3aHsATuil BHOcUT B DX cremyromniue
JIAHHBIE: TEMY YPOKa; OTCYTCTBUE YUAIIUXCS; OTMETKH yUYalllUXCA; JIOMAIIIHEE
3a/IaHueE.

4.3. Yuutens BHOCUT B DK y4eTHYIO 3aMUCh O MPOBEICHHOM 3aHITHH 110 (PaKTy B
JIEHb MPOBEJICHMUS.

[Ipou3BOANTH 3aMKCh YPOKOB 3apaHee HEIOMYCTHUMO.



4.4. Yuurenb, 3aMEHSIOUMN OTCYTCTBYIOILLETO YUUTENsA, HA BpeMs (1aTy) 3aMEeHbI
nosty4aeT 1ocTym K 9)K Ha cTpaHHIle OTCYTCTBYIOIIETO YUYUTENS U 3aII0JIHSAET €ro
B YCTAHOBJICHHOM MOPS/JIKE.

4.5. Yuer pe3yJabTaToB yCIEBAEMOCTH yUaIlIUXCsl:

pe3yabTaThl y4eOHOM AESITENbHOCTH OIICHUBAIOTCSI HA OCHOBAHUHU YCTHBIX
OTBETOB (BBICTYIUICHH ) y4aIIUXCsl, TUCbMEHHBIX paboT, MPAKTUYECKON
NEATEIIbHOCTH YYaIIuXCs;

OTMETKH 32 YCTHBIE U TUCbMEHHBIE OTBETHI BBICTABIISIFOTCS B KOJIOHKY 32
TO YHKCJI0, KOTIa MPOBOAMIIACH paboTa;

B KJIETKAX ISl OTMETOK YUHTENIb UMEET MTPABO 3aMUCHIBATH TOJIBKO OAUH
U3 CJIEAYIOIINX CUMBOJIOB: «2», «3», «4», «5», «H», «—». Ot™MeTKy «1»
(eauHUIly) HE BBICTABIAIOT. JlOMMyCTUMO CTaBUTh HECKOJIBLKO OTMETOK B
onHy rpady;

MIPU KOHTPOJIbHBIX MEPOIPUSATHUSIX, TPOBOAUMBIX YUUTEIEM B
COOTBETCTBHUH C TEMATUYECKUM IIJIAHUPOBAHUEM, 00s3aTEIbHBIM
YCJIOBUEM MPOBEJICHUS KOHTPOJIS SIBJIIETCS BHICTABIICHHE OTMETOK BCEM
y4anmmcs, NpUCcyTCTBYIOIIUM Ha ypoke (MCKIItoYas Ciiydau, Korjaa
yYalIUiics JOJIroe BpEMs OTCYTCTBOBAI MO YBAKUTEIIbHOW MPUYNHE
(manpumep, o 00JIE3HU), MOATBEPKICHHON COOTBETCTBYIOIIUMHU
JOKYMEHTaMHu );

OTMETKH BBICTABJISIOTCA B rpade TOro JIHs, KOrJa MpOBOAMIACH JaHHAs
pabora;

OTMETKH 32 MMCbMEHHYIO pa0OoTy IMPOCTABIISIOTCS B CPOK HE OoJiee Tpex
pabounx JHEN ¢ MOMEHTA €€ HalMCAaHUS yUallluUMUCS;

OTCPOYKA BBHIMOJHEHUS YUallUMUCS 3a/laHusl (HarpuMep, oOydaromuiics
MIpUIIES Ha 3aHATHUS TTOCTIE JNIUTENIbHOU 00s1e3HM) Ppukcupyercs: B DK
CHUMBOJIOM (—); B DJICKTPOHHOM JHEBHHKE y4alllerocss CUMBOJIOM (—), K
KOTOPOMY HEOOXOAMMO HaNMcaTh KOMMEHTAPUIA;

BpEMS, 32 KOTOPOE yHAIIUKCS JOJKEH JIMKBUAUPOBATH 3a10JKEHHOCTD, HE
MPEBBIIIAET OJHON YUeOHOM HEJeIN MPH YCIOBUU MPUCYTCTBUS
yuaierocd B [lIkone, B TeueHrne KOTOpOW pe3yibTaThl OLICHUBAHUS
OTCPOYEHHBIX 3aJJaHUI JTOJKHBI ObITh BHICTABJICHBI yuuTeneM B DXK.

4.6. Yuer nocemaeMoCTH y4aluuxcsi:

o yuuTellb 0053aH Ha KXKIOM ypOKE OTMEYaTh OTCYTCTBYIOIIMX YUYaIIUXCS;
o IIpU OTCYTCTBHH YYAIIETOCs Ha YPOKE yUUTENb IpocTaBisaeT «Hy;

e yUaIuecs, UMEIOIINE METUITMHCKYIO CIIPABKy 00 OCBOOOXKICHUN OT
(du3HUecKX Harpy30K, TOJKHBI IPUCYTCTBOBATH HA YpOKaxX (pr3ndecKoi
KYJIbTYPbI U BBIIOJIHATh HHAMBUIYaJIbHbIE 3aJaHUS.

4.7. OdbopmiieHre TEMbI ypOKa:
paboTa yuuTesis 1Mo BEICHUIO yUeTa BhITIOJIHEHUS YUEOHBIX TPOTpaMM U
MPOBEICHHBIX 3aHSATUI OCYILIECTBIAECTCA B pa3ieiie « TemMbl ypOKOB U 3aJaHUS»;

e B HayvaJie y4eOHOTO ToJla YUUTEIh BHOCUT TEMATHUYECKOE TIJIaHUPOBAHHUE 10

npeamety B paznen «lnanupoBanue ypokoB» Ha CpOK OT OJHOM yueOHOM



YEeTBEPTH JI0 To/1a. ECIIM yuuTeNb NCIIBITBIBACT TPYIHOCTH ITPH BHECEHUH
B )KypHaJI TEMaTHYECKOTO TUTAHUPOBAHHMSI, OH MOKET 3aIOJIHUTH (Paiis
Microsoft Excel mo yctanoBnerHoi popme u mepenats aqMUHUCTPATOPY
9K nns umnoptupoBanus B JK;

o yuHTeNb BHOCHT B D)X y4eTHYIO 3a1ich 0 TeME ypOoKa 1o (akTy B ICHb
MIPOBE/ICHUS;

o YydeTHas 3anmuch B DK T0JDKHA COOTBETCTBOBATH TEME MPOHIEHHOTO Ha
YpOKe MaTepuana.
4.8. JlomarHee 3a/1aHuC:

y4uTeab BHOCUT B DK nHpOpMaIuio o JoMaliHeM 3aJaHuH B JIEHb MPOBEICHUS
3agaTus o0 17:30;

« Brpade «Jomamrnee 3aganue» GUKCUPYET COJIepKaHUEC 3adaHuUs,
CTpaHUIIbI, HOMEPA 3aJ]1a4y ¥ YIPAKHEHUH ¢ OTpaXKCHUEM CITeIIM(UKU
noMalHei paboTsl (OBTOPUTE..., COCTABUTH IJIaH, TA0IUILY, BOIPOCH! U
T. 1.);

o odopMmIseT JOMaITHEee 3aJaHIEe TBOPUECKOTO XapaKkTepa, Halpumep,
clenaTh PUCYHKHU, HalKcaTh COUMHEHUE, B rpade «JlomaliHee 3a1anue»
cieayronmM oopazom: « TBopueckoe 3alaHue: BBITTOTHUTh PUCYHOK K
CKa3Ke...»;

e BHOCHUT 3anmuch «HAMBUyaIbHOE 3a1aHue» B Tpady «JlomaniHee
3aJ]aHUE», €CJIM IpeylaracT y4alMMcsl MHAUBU Iy JIbHBIC 3a/1aHuUS;

e HE 3aJlacT JOMAIlIHEE 3aJaHUe U BHOCUT B I0JIe «JloMalllHee 3a/1aHue»
3anuch «He 3amano;

e HE 33JIaCT JOMAIIIHEE 3a/IaHUE TT0CIIe KOHTPOJIbHBIX MEPONIPUATHI, Ha
KaHUKYJIBI.
4.9. BricTaBiieHUE UTOTOBBIX OTMETOK:

e YUHWTEJIb BBICTABJISECT OTMETKH 32 OTUETHBIN NEPHO/] yHaIIUuMCs B pa3aei
9K «I'omoBas oTMeTKa»;

e B KOHIIE OTYETHBIX MEPHUOJOB BBICTABIISIET OTMETKU yUaIIUMCS 3a
YETBEPTh, OJIYTOJUE, TOJl B CPOKHU, onpeeieHHbIe nupekTopoM [1Ikorsl,
HO HE T03/THEE YeM 3a JIBa JHS JO OKOHYAHUSI y4eOHOTro MepHroIa;

o ISl OOBEKTUBHOM aTTECTAllMU O0YYaIOIIMXCA 32 UETBEPTh yUUTENIh 003aH
BBICTaBUTH B DK HE MEHEE TPEX OTMETOK, a JJIsl aTTECTAllUH 32
NOJIyTOJIUE — HE MEHEE IMATU OTMETOK C 0053aTeJIbHBIM YUYE€TOM KauecTBa
3HaHUU 00YUYaIOIINXCS TI0 MUCbMEHHBIM, JJAOOPATOPHBIM U MPAKTUYECKUM
paboTam.

5. OyHKIUH U AeSITeJbHOCTD MoJib3oBaTeeid 7K
5.1. ITonw3oBatensimu DK ABIAIOTCA:

o anvunuctpanus Lkonsl: nupektop IIkombl, 3aMecTUTENN TUPEKTOPA;

o IIENIarory;

¢ KJIACCHBIE PYKOBOJIMTEIIH;

o aucneTdep o0pa3oBaATENbHOMN NESITEIbHOCTH;

o anMuHHUCTpaTop IK;



e PaOOTHUKH MEAUITMHCKOM CiTy>KObI [1IKOJIBI;

o CIEHHUATHUCT KaapoBOH CitykObI LLIKobI.
5.2. Yyamuecs 1 UX pOAUTENH (3aKOHHbBIE MPEJCTABUTEINN) SIBISIOTCS
M0JI30BATENSIMU 3JIEKTPOHHOTO THEBHUKA.
5.3. dupexrop Llkonsl yrBEpKIACT:
y4eOHBIH TUTaH HE TTo3Hee | ampers mpeanecTBYIONmEro yaeoOHoTo ro/a;
MEearorn4ecKyro Harpy3Ky Ha 4eTBEepTh (MOIyroue/y4yeOHbIil rom) He
MO3/HEE YeM 3a JIBE HeJIeN J0 Hayana y4eOHOro rnepuoa;
pacrnucaHue 3aHsITHI Ha y4eOHbIN IEPHO/I HE TIO3HEE YEM 3a OJHY
HEJIENIO JI0 €r0 Havana;
 CIIMCOYHBIN cocTaB yyammxcs kiaccos [IIkomnbl He mo3aHee 31 aBrycra;

¢ CIIMCOK KJIACCHBIX PYKOBOAMTENEH HE mo3aHee 31 aBrycra.
5.4. 3amecturens aupekTopa Ikomsl Mo yueOHO-BOCTIUTATENILHOM padoTe:

OCYIIECTBIISIET HEMOCPEACTBEHHOE PYKOBOJACTBO CUCTEMOM PabOTHI 1O
BeseHuto JXK;

110 OKOHYaHUHU Yy4EOHOT0 Tojia MoTy4yaeT y aAMUHUCTpaTopa konuu DK Ha
AJIEKTPOHHOM HOCHUTEJIE HH(POPMALIMM — ONITUYECKOM JUCKE MO KJIaccaMm;
MPOBEPEHHBIE HA PAOOTOCIIOCOOHOCTH TBepAbIe Konuu XK 3anedaTsiBaeT
B KOHBEPTHI, 3aBEPSICT MOJMUCHIO, paciiu(pOBKOI MOAMKUCH U 1aTOM;

OCYILIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAKEHUS B KypHAJIe
pacrucaHus U y4eTOM 3aMEIICHHBIX U MPOMYIICHHBIX YPOKOB (3aHITH).
5.5. Texanuyeckue CrieIUaInuCThL;

¢ CBOEBPEMEHHO MPEIOCTABIISIOT JUCTIETYEPY 00pa30BaATEIHLHOTO
yUpexACHUs TaHHbIe i 3anojqHenus D)K: cxemy o0Oy4eHus], CIIMCOK
M3Yy4aeMbIX JUCIUIUIMH (TTPEAMETOB) ISl KQXKI0TO KJIacca/TPYIIIbI,
CBEJIEHUS O Mepruogax 00y4YeHUs U aTTeCTalllH U T. 11.;

e 10 OKOHYAHUU YETBEPTEH U MOIYTOJIUN COCTABIISIIOT OTUETHI IO paboTe
yuuteneit ¢ 9XK;

¢ TI0 OKOHYAHUU yU4eOHOTr0 rojia KOHTPOJMPYIOT paciedarky qaHHbix XK ¢
pe3yJibTaraMu 00y4YeHus B yueOHOM To/ly (MITOrOBBIMU OTMETKAMH ) 110
KJIaccaM U MIPaBUWIbHOCTh UX O()OPMJICHHUS KIIACCHBIMU PYKOBOAUTEISIMU;

o HMH(POPMUPYIOT NEAATOTOB O BBISIBIICHHBIX OIMMOKAX, TOMYIIEHHBIX UMU
pu padote ¢ DXK;

e OCYILECTBISAIOT KOHTPOJIb 32 peann3anuein ®I'OC HOO, OO0 u COO; 3a
BBHITIOJTHEHHWEM YUYEOHBIX IIJIAHOB; MPOTHO3UPOBAHUEM XO/1a, PA3BUTHUS U
pe3yIabTaTOB 00PA30BATENBHON JEATEILHOCTH 10 KIIaccaM;
MPaBUWIBHOCTHIO BeJleHUsT DJK; CBOEBPEMEHHOCTHIO OTPAXKEHUS B )KypHAJIC
pacrucaHus; 3alI0JIHEHUEM KypHaJla Me1aroraMu; CBOEBPEMEHHOCThIO
BBICTABJICHUSI OTMETOK M PE3YyJIbTATOB 3aHSITUI; HAMOJIHIEMOCTBIO
OTMETOK; OTPAKEHUEM IMOCEIIAEMOCTH 3aHATHI; CBOEBPEMEHHBIM
3al0JIHEHUEM pa3jiesia JOMAIIHUX 3a/JaHUil; COOTBETCTBUEM JIOMAIIIHUX
3aJlaHuil TPEOOBAHMSM TI0 COACPIKAHUIO I 00BEMY.

5.6. Yuurens (megarorudyeckuii paboTHHK):



o oTpaxaeT B DK xo1 00pa3oBaTebHON AEATENBHOCTU B COOTBETCTBUU C
00pa3oBaTeNbHON NPOrpaMMON U y4€OHBIM TUIAHOM;

¢ ©XKEIHEBHO BHOCHUT B JKypHaJl CBEICHHUS O 3aHATHSIX IO MpeaIMeTy (TeMax
YPOKOB, 33JJaHHBIX TOMAIITHUX 3a/IaHUSX );

o olieHuBaeT 3PGEKTUBHOCTD U PE3YJIbTATUBHOCTh OOYUCHUS YHALTUXCS 110
npenMety (Kypcy, IporpamMmme), yYuThiBasi OCBOCHHE 3HAHUI, OBIIAJICHHIE
YMEHHSIMH, Pa3BUTHE OTBITa TBOPUECKOH EATEIHHOCTH,
MO03HABATENILHOTO MHTEPECA yUaIlIUXCS;

¢ BHOCHT JIaHHBIE 00 YCIIEBAEMOCTH yUalllUXCsl, CBOEBPEMEHHO MPOCTABIISIET
MOJIyYeHHbIC YUEHUKaAMU OTMETKH, B TOM YHUCJIE YETBEPTHHIC
(TI0JTyT0J10BBIC) U TOJIOBHIC;

¢ OTMETKH 32 MUCbMEHHbIEC PAOOTHI BHICTABIIAET B CPOKHU, IIPETYyCMOTPEHHbIE
HOpMaMU MX IMPOBEPKH, HO HE MO3IHEE TpeX JHEH ¢ MOMEHTA MPOBEICHUS
padoTHI;

¢ 3aHOCHT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH YJAIIUXCsl, BHITTOTHEHUH
JIOMAaIITHUX 3aJJaHul;

 3anosiHsgeT DK Kak 3aMeIaronuil yYuTeNb (BBOAUT JaHHBIE O
MIPOBEJICHHOM YPOKE) B YCTAHOBJICHHOM IMOPSKE MPU OCYIIECTBICHUN
3aMCHBI.

5.7. KitaccHble pyKOBOJIUTEIIN:

¢ KOHTPOJUPYIOT aKTyaJIbHOCTh MH(OpPMAIMU 00 ydaluxcs, pOAUTEISAX U
CIMCKaX CBOEro Kjacca U MHPOPMHUPYIOT JUCIeTYepa 00pa30BaTEIbHOIO
YUPEKACHUS O JTIOOBIX U3MEHEHUSIX, BHECEHHBIX B )KYpHAT,

¢ AHAJIM3UPYIOT YCIIEBAEMOCTH U MTOCEIIAEMOCTh YPOKOB YUYAIIUMHUCS CBOETO
KJ1acca;

¢ KOHTPOJUPYIOT CBOEBPEMEHHOCTH 3alI0JIHEHUSI U BHECEHUS T1€/1aroraMmu
JaHHBIX 00 YCIEeBAEMOCTH U MOCEIIAEMOCTH YUaIUXCsl CBOETO Kilacca B
2XK;

o UH(MOPMUPYIOT poauTenel 00 yCreBaeMOCTH M MOCEAEMOCTH IETer
MOCPEACTBOM OTYETOB, CHOPMUPOBAHHBIX HA OCHOBE AaHHBIX DK, B ToM
YHUCJIE TIO 3aIpOCaM POJIUTEIIEH;

e 3HAKOMST YUaIllUXCS U UX POJIUTENICH C HOPMATUBHBIMU JOKYMEHTaMH,
JIOKAJIbHBIMHM aKTaMH Y UHCTPYKIUSIMH, PETJIAMEHTUPYIOIIUMU TOPSIA0K
HCIO0JIb30BaHus K,

¢ TMPEIOCTABISAIOT IO OKOHYAHUU KaXKJIOM YETBEPTU 3aMECTUTEITIO
JTUPEKTOpa MO Y4eOHO-BOCIIUTATEIHLHON paboTe OTYETHI 00 yCIIEBAEMOCTH
Y TIOCEIIAEMOCTH y4YaluXcsl Kacca;

e OPraHU3yIOT ONEPATUBHOE B3aUMOJACHCTBHE MEXKAY YUAIUMHUCS Kilacca,
UX POJIUTENSAMHU (3aKOHHBIMH MPEICTABUTEISIMHU ), aIMUHUCTpaIUEn
[Ixobl 1 ienaroramu ¢ nomoibo IK;

e KOHTPOJUPYIOT €KETHEBHO PETUCTPAINIO (DaKTa MPUCYTCTBUS/OTCYTCTBUS
y4anierocsi Ha 3aHsITUSIX.
5.8. Jlucnieruep 00pa3oBaTEIHHOTO YUPEIKICHUS:



¢ BBOJUT U KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX yuyanuxcs [komnst (O. U.
O., rox pokieHus, M0J, KOHTAaKTHBIE JaHHbIE, 100aBIeHne (HPU3NIECKOTO
JUUA B TPpyNIy «Y4YeHUKW», HA3HAYEHUE YUETHBIX JaHHBIX U BXOJa B
AIEKTPOHHBIN JHEBHHUK) (pa3aen DK «YueHukn»);

¢ BBOJUT U KOHTPOJIHUPYET aKTyaIbHOCTh JAHHBIX O POJAMTEISAX (3aKOHHBIX
npeacrautensx) yuammuxcs (O. U. O., creneHs pojicTBa, KOHTAKTHBIC
JaHHbIE, T00aBIeHUEe PU3NIECKOTo Julla B rpymiy «Poaurenmy,
PUBSI3KA POIUTENS K TPOPHIIIO YUEHUKA, HA3HAUYEHUE YUETHBIX JIaHHBIX
JUTSI BXOJIa B DJIEKTPOHHBIN THEBHUK) (pa3aensl DXK: «Duzndeckue auiay,
«YUCHUKNY);

¢ BBOJUT U KOHTPOJIHUPYET aKTyaIbHOCTh JAHHBIX O JIBU’KEHUU yUAIIUXCS
(paznen 2K «Ilpukasbl 0 IBMHKEHUSIX KOHTUHTEHTA ), AJIEKTPOHHBIN
HEePEBOJ] YUaIllMXCsl U3 KJIacca/TpyNIibl B KJIACC/TPYIIIy HA OCHOBAHUU
npuka3oB aupekropa [Ikomnsr;

o (dopmupyer B DK crimcku knaccoB (pazaen K «Knaccby»);

o (dopmupyer B DK crnvcku yueOHBIX TPyl B paMKax Kjacca/mapaiienu
(paznen DK «['pynmbl 00ydeHUs» ), OTpakaeT U3BMEHEHHUS B CITUCKaX
rpymnmn (3a4uciieHue, BEIOBITHE, TEPEBOJT YUAITUXCS);

e BBOJUT AaHHbIE 111 popMupoBanus B DK yyeOHoro miana (pazzaen 9K
«Y4eOHBI I1an»);

o Ha3HAYAET yUUTEJIEeH MO MpeAMETaM i KaKIO0ro Kjlacca/ITpymnibl B
COOTBETCTBUH C YUEOHBIM PaCIHCAHUEM;

o HACTpauBaET CXEMbI 00YUYEHHMsI JIJIsl HAYaJIbHOM, OCHOBHOM U CpeaHe
kol (pazaen DK «I'padux oOydeHus»): CIUCOK U3y4aeMBbIX
JUCLMIUIUH (IPEAMETOB) JUIS KaXI0TO Kiacca/TPpyIibl, HEPUOA
oOyueHus1, Iepuo/l aTTeCTalluu, KAaHUKYJIbI, yueOHasi Hellessl, IEPEHOCHI
MPa3IHUKOB;

o (dopmupyet B DK cMCOK KIACCHBIX PYKOBOJUTENEH U KOHTPOJIUPYET
aKTyaJIbHOCTh TaHHBIX (pa3aen JK «Ha3znaueHue KiacCHbIX
PYKOBOJUTEIICH»);

o 3anojHseT rpaduk 3x3ameHoB (paznen XK «I'paduk 3K3aMEHOBY);

e BBOJMWT JaHHBIE 00 OpraHu3alluy 3aMeH MnpenojaBateneit (pazaen XK
«3ameHa mpenoaaBarenein»);

¢ 3aIOJHSET TEMATUYECKUE IUTAHUPOBAHHUS 10 nipeaMeram (pazaen 2K
«KanennapHo-TeMaTH4ECKUE TUTAHBD»);

o+ pacmpenensieT yueOHyI0 Harpy3Ky COrjlacHO yueOHOMY IUIaHy B
COOTBETCTBHUHM C YTBEPKICHHBIMHU CIIUCKAMH YUUTEIEN-TIPEIMETHUKOB,
KJIacCOB, yueOHbIX Tpynt (pazaen DK «Pacnipenenenue Harpy3km»);

o BBOJAMT AaHHbIE U GopmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHbBIE
pacnucaHus 3aHITUNA Ha Y4eOHbIH nepuosl (4eTBEpPTh, MOIYTOHe, TO)
(paznen DK «Pacniucanue 3aHATHIN).

5.9. Anmununctparop 9K:



e 3aKpBIBACT MPEIbIAYIIUNA YU4EOHBIN IO/, OTKPHIBAET HOBBIN yUEOHBIN IO/
(ycTaHOBKa/mepeBo1 B HOBBIN yueOHbIN o — pazaen XK «Hacrpoiika
porpamMmseDby, mojpasaen « Tekynmil yueOHbIid 1oy );

¢ Ha3zHauaeT noJib3oBaTenei DK, To ecTh HaAeNAeT MpaBaMu JOCTYIIa IPH
OTKpPBITUH HOBOT'O YYEOHOTI'0 roia B COOTBETCTBUH C YUEOHBIM IUIAHOM,
pacnucaHueM, npukazamu aupekropa [lkonsr;

e yCTaHaBJIMBAaET pacnucanue 3BOHKOB (pa3nen K «Pacnucanue
3BOHKOBY);

¢ TIPENOCTABIISICT JOTUHBI U Mapou Juis focTyna Kk XK (nHeBHUKY) (pasnen
XK «Duznueckue auIa);

« oOecrnieunBaet B3auMoeiicTBue XK U CMEKHBIX CUCTEM, BBITIOJIHSIET
pE3EpBHOE KOMMMPOBAHKE TAHHBIX;

¢ KOHCYJbTHpYET nosb3oBaresneil 9K no Bonpocam paboThl ¢ HUM;

¢ OCYLIECTBIISIET TEXHHUUECKOE 00ciIyxuBanue JK, B TOM 4uciie
yCTaHaBIMBAaeT OOHOBJIEHUS KOH(DUTypaLMK; €KETHEBHO TPOBOIUT
pe3epBHOE KONMMpoBaHUe 0a3 TaHHbBIX; YIAISIET IOMEUEHHbIE O0OBEKTHI;
HacTpauBaeT (CHHXPOHU3UPYET) AaHHbIe MeKAy DK U 371eKTpOHHBIM
nHeBHUKOM (pazaen DK «HacTpoiika CHHXpOHU3AIUN TaHHBIX);

« ocymiecTBisieT anMuaucTpupoBanue K (pazaen XK
«AJIMUHUCTPUPOBAHUEY);

¢ pa3rpaHUYMBAET IpaBa JOCTYyIA MOJIb30BATENIEH B COOTBETCTBUU C LEISIMU
1 3aJ1ayaMu 00pa30BaTEIbHOMN NEATEIbHOCTU U Y4eOHOU Harpy3Ku
nenaroroB (pazaen DK «Hactpoiika nonb3oBaTeneil ¥ npasy).
5.10. PaGoTHuku MenunmHckoi cimy>x0b1 [1Ikombr:

e 3AIMOJHSIOT B Hauaje yuyeOHoro roaa pasaen «JIucT 310poBbs»: cBeIeHUS
00 aHTPOMOMETPUYECKUX JIAaHHBIX 00YUYaIOIIUXCsl, TPYIIE 37J0POBbA,
MEJUITMHCKON TPYyNIE s 3aHATHI (PU3MUeCKON KyJIbTypoi, HoMepe
HE0OX0 MO yueOHOM MeOenH, a TaK)Ke MEIUIIMHCKHIE PEKOMEH/IAlINH;

« 00ecneunBaloT aKTyalbHOCTh JaHHBIX pazaena DX «Jluct 310poBbs» B
TE€YEHUE roAa.
5.11. Cnenuanuct KaapoBoil CiryKObl BBOJUT U KOHTPOJIHUPYET AKTYyaIbHOCTh

JTAHHBIX:

¢ 0 menaroruyeckux corpyanukax IIIkomnsl: mpuem Ha paboTy, yBOJbHEHHUE,
epeBo/i, Ha3HAUEHUE JOJIKHOCTH (OCHOBHOM U MO COBMECTHUTEINILCTRY),
npuBsizka k rpyrme «Cotpyaaukm» (pazaensl XK «Dusndeckue auiay,
«IIpuem Ha paboty», «YBoJIbHEHHEY, «KaapoBbie IEPEeMEIICHHSD,
«CoTpyAHUKN» );

o cruCKH cOTpyaHUKOB I1IK0BI, X TODKHOCTH, B TOM YHUCIIE
pykoBoautenei, rpadhux padots (pazaens K «IloapazneneHusy,
«JlomxHaocTny, «I'paduxu paboTs»).

5.12. Cexpetaps (pedepeHT) ocymecTBiseT GOpMUPOBAHKE TPUKA3OB O
JBIDKEHUU yYaIUXCs (3a4UCIICHHE, BRIOBITHE, OKOHYAHHE YUeObl, IEPEBOT B

JIPYroi Kiacc/rpymiry).



5.13. Yaammecs [1Ikonbl u ux poauTenu (3aKOHHBIE IPEICTABUTENH ) UMEIOT
CJIEIYIONTHE BO3MOXXHOCTH MPH TIOJIb30BAaHUH 3JICKTPOHHBIM THCBHUKOM:

e TIOJIYYarOT HHGOPMAIIUIO O TOMAITHUX 33/ IaHHSIX;

o TIOJIyYAIOT JaHHBIC 00 YCIEBaEMOCTH 00yJarONuXCsl (BhICTABIICHHBIX

OTMETKaX).
6. IIpaBa noab3oBareJieit K

6.1. Bce nonb3oBarenu DK UMEIOT NpaBo UCIOJIb30BATh €TI0 B €KETHEBHOM
pexume. MckimouenneM sBIieTcs MPOBEEHUE TEXHUUECKUX paboT, KOTOphIE
MOTYT IIPOBOJUTHCS B CPOK HE O0JIee CYTOK € YBEAOMIICHUEM IT0JIb30BaTENEH 3a
HEJIeINIO 10 Havasia pador.
6.2. KinaccHble pyKOBOIUTETN UMEIOT MTPaBO MHGOPMHUPOBATH POJIUTEICH O
COCTOSIHUHM yCIIEBAEMOCTH M TIOCEIIAEMOCTH UX JIETEH Yepe3 OTUETHI,
chopMUpOBaHHbBIC Ha OCHOBE JaHHBIX DK, M0 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTH MOJIb30BaTe el 7K
7.1. Bce mosib30BaTeNd HECYT OTBETCTBEHHOCTD:

« 3a HapylieHue TpedoBanuit deaepanbHOro 3aKoHa oT 27.07.2006 Ne 152-
@3 «O nepcoHaANbHBIX JAHHBIX);
¢ pasriiallieHHue CBOMX YUYETHBIX JAHHBIX (JIOTHUH, TAPOJIb);

+ HapylleHue TpeOOBaHUI HOPMATUBHBIX IPABOBBIX JOKYMEHTOB, B TOM
YHCJIE JJOKAJIBHBIX AKTOB U MHCTPYKLHUH, ONPEACIIAIOIIMNX OPSI0K
ucnoJib3oBaHus J7K B COOTBETCTBHUHU € 3aKOHOJATEIBCTBOM PD.

7.2. qupexrop LLIKoJbI HECET OTBETCTBEHHOCTD 3a CBOEBPEMEHHOE YTBEPKICHHE

y4eOHBIX IJIAHOB, TUTAHA pacIpeIesICHUs MearornIecKoi Harpy3Ku U y9eOHOTO
pacmucaHusl.

7.3. 3amecTuTelNb IUpPEKTOopa Mo yueOHO-BOCIIUTATENHHOM paboTe HeCeT
OTBETCTBEHHOCTH:

¢ 32 CBOEBPEMEHHOCTH (DOPMUPOBAHMS YUCOHBIX TUIAHOB, TIIaHA
pacnpeneneHus neJarornaeckoi Harpy3ku U y4eOHOTO pacTiCaHus;

¢ pacmedaTrKy COOTBETCTBYIOIIMX pasnesoB XK B KoHIle yueOHOTO roja u
ux ohopmiieHHE.
7.4. AnmunuctpaTop 97K HEceT OTBETCTBEHHOCTD:

« 3a OecnepeboitHoe GpyHKIMoHUpoBaHue DK, 0a3 TaHHBIX U CMEXKHBIX
CUCTEM CBSI3H;
e BBHITIOJIHCHHUE PE3EPBHOTO KOITUPOBAHUS JAaHHBIX;

o HAIOJIHEHHE U aKTYaJbHOCTh 0a3bl JaHHBIX PaOOTHUKOB I1IKOBI.
7.5. TexHuyeckuil cnenuanuct u aiMuHUucTpaTop K HECYyT OTBETCTBEHHOCTS:

e 324 CBOEBpPEMEHHOE coxpaHeHue konui XK Ha 3JIEKTPOHHOM HOCHUTEIIE
uH(popMaIuu (ONTUYECKOM JUCKE) U paclieyaTKy JOKYMEHTOB Ha
OYMaKHBIX HOCUTENSX;

e COOTBETCTBHE YueTHBIX 3amuceit XK dakram peanuzamnmu
0o0pa30BaTeNbHON NeSTEIbHOCTH;



e TMPaBWIBHOCTBIO UCHOJIb30BaHUs DK.
7.6. Yuurens (memaroru) HECYT OTBETCTBEHHOCTb:

e 3a CBOEBPEMEHHOCTh BHECEHUSI, JOCTOBEPHOCTh U aKTyaJbHOCTh JAHHBIX
00 yCIieBa€MOCTH U MOCEHUIAEMOCTH YUaIIUXCS;

e CXKEIHEBHOE 3arojiHeHHne DX

e YCTpaHEHHUE BBISIBJICHHBIX OLIMOOK Ipu BeneHuun JK;

e COXPAaHHOCTb CBOUX PEKBU3UTOB JOCTYIIA, UCKIIOYAIOUIYIO ITOAKIIOUYEHNE
MTOCTOPOHHHUX.
7.7. KitaccHble pyKOBOAMTEIN HECYT OTBETCTBEHHOCTB!

¢ 3a CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTYaJIbHOCTh JAHHBIX
00 yCrieBaeMOCTH M MOCEIAEMOCTH YUalIuxcs;

¢ JIOCTOBEPHOCTH M aKTYaJIbHOCTh CITUCKOB KJlacca U uH(opmanuu o0
yuamuxcs 1 ux poaurensax (. U. O., nomep tenedona, aapec
AIEKTPOHHOM MOYTHI);

e CBOEBPEMEHHOE MHPOPMHUPOBAHUE POJUTEIICH O COCTOSTHUN YCIIEBAEMOCTH
Y MOCEMIAEMOCTH UX JIeTEN nocpenctsoM IXK;

¢ IIPENOCTaBJIEHUE IO OKOHYAHUU YUEOHBIX YETBEPTEH (IIOJIyTOaUi/T0/1a)
3aMECTUTEIIO TUPEKTOPA MO YY4EOHO-BOCHIUTATEILHOM paboTe OTYETOB 00
YCIEBAEMOCTHU U MIOCEIIAEMOCTH yJaluxcs Kiacca.
7.8. ucneruep oOpa3oBaTEIbLHOTO YUPEKICHUSI HECET OTBETCTBEHHOCTD 3a

CBOEBPEMEHHBIHN BBO/I U MOAICP>KAaHUE B aKTYaJIbHOM COCTOSIHUM JTAHHBIX
yuamuxcs [IKkoubl, pacnucanue 3aHATHI, OTPaXKEHUE JBIXKCHUS yUalluxcs,
BEJICHUE )KypHaJla 3aMEH, aKTyaJIbHOCTh OTYETA IO 3al0JHEHHUIO )KypHaJia
Mejaroramu.
7.9. PaboTHUKM MeIUIIMHCKOM ity kO0bI [IIKOJBI HECYT OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTbD 3aMOJIHEHUS pa3jiena «JIUCT 310pOBbs» U aKTyalIbHOCTh JIAHHBIX
B HEM.
7.10. CienanucT KaapoBO# CITy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHE U
KOHTPOJIb 32 aKTyaJIbHOCTBIO IAHHBIX O COTPYAHUKAX, YYaCTBYIOIIHX B
o0pa3oBaTeIbHON IeATeTbHOCTH.

8. OTueTHbBIE NEPUOABLI U XPaHeHHe HHPOPMALMH
8.1. OT4eThl MO yCrEeBaEMOCTHU U MOCEUIAEMOCTH CO3/IAI0TCSA B KOHIIE YETBEPTH,
MOJIYyTOJUsl U Y4€OHOTO roja.
8.2. Otuet o 3anoaHeHnn DK M HAKOIUIIEMOCTH OTMETOK CO34AETCS €KEMECSIHO.
8.3. Ilo 3aBepiiieHNK OTYETHOTO NEPHOJA (UETBEPTH, OTYTOAMS, YYEOHOr0 ro/ia)
HUTOTOBBIC BEJOMOCTH pacledaThiBalOTCs Ha OYyMa)KHOM HOCHUTEIIE, 3aBEPSIOTCS
MOANUCSAMU MEAArOroB, KIIACCHBIX PYKOBOAUTENEH, 3aMECTUTENS AUPEKTOPA MO
y4eOHO-BOCTIUTATENIbHON paboTe, TUPEKTOpA.
8.4. ITo okoH4YaHMH Y4EOHOTO T0/1a UTOTOBBIE BEJOMOCTH MPOIINBAIOTCS,
MPOIIHYPOBBIBAOTCA,
OTIEYATHIBAIOTCS M CAAIOTCS B apXUB JIJISI XPAHEHHS B YCTAHOBJIEHHOM TOPSIKE.



8.5. ITo oxoHuanuu yueOHOro rojia noyiHas sepcus K nepeHocurcs Ha
AIEKTPOHHBIN

HOCHTEJIb MH(POPMAITUN — ONITUYECKUH TUCK, OTICYaThIBACTCS, 3aBEPICTCS
MOJITUCHIO 3aMECTUTEIS TUPEKTOpa M0 yueOHO-BOCTIUTATEIHHON paboTe U
pacGpoBKOI MOJAMUCH U XPAHUTCS B apXUBE B YCTAHOBIIEHHOM TOPSJIKE.
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