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I[OJI)KHOCTHaﬂ HHCTPYKIMA T€JTO0NPONU3BOAUNTE/ISA

1. O0mue moJioKeHust
1.1. Hacrosmasi JoJPKHOCTHAsI MHCTPYKIIMS cocTaByieHa Ha ocHoBe [Ipodcranmapra:
07.002 «CpoemuamucT TO  OpPraHU3alMOHHOMY W  JOKYMEHTAI[HOHHOMY
00€ecCIeyeHnI0 yIpaBJIeHHs opraHu3amuei» (yTB. mpuka3oM MUHUCTEpCTBA Tpya U
corpasnibHOM 3ammTel PO ot 6 mas 2015 r. Ne276H); ¢ yuerom P33 Ne273 ot
01.12.2012r «O6 ob6pazoanuu B Poccmiickoit deneparun» (¢ n3MeHEHUSIMHU OT 24
mionst 2023 ropa); cornmacHo TpymoBomy konekcy P® M MHBIM HOpMATHBHBIMH
aKTaMH, PETJaMEHTUPYIOIIMM TPYJIOBbIE OTHOIICHUS MEXIYy pPaOOTHHUKOM H
paboroaarenem.
1.2. HacTosiimast FHHCTpYKIIUS YCTaHABIMBAET (PYHKIIMOHAIbHBIE 00S3aHHOCTH, IPaBa
U OTBETCTBEHHOCTh COTpPYJHMKA, 3aHUMAIOLIET0 B  0O0IIe00pa30BaTEILHOM
YUPEKACHUU JTOJKHOCTD ACIIONPOU3BOIUTEIIS.
1.3. Ha nomxHOCTh AENONpPOM3BOAMUTENST MOKET Ha3HAyaThCs JIMLO, HMEIoIIee
cpeaHee mpodecCUOHAIbHOE O0pa3oBaHHUE, MPOIIEIIee MPOrpaMMbl MOATOTOBKH
KBATM(PUIUPOBAHHBIX pa0OUHX, CIIyKAIIHX.
1.4. Jlemonmpou3BoauTeNsl Ha3HA4YaeT U OCBOOOXKIAET OT 3aHMUMAeMOM JIOHKHOCTH
TUPEKTOpP 00IIe00pa30BaTEeIbHOTO YUPEKICHUS B TOPSJKE, YCTAHOBJICHHOM
TpynoBeiM kosiekcoM PD 1 Tpy10BBIM 1O0TrOBOPOM (KOHTPAKTOM) C paOOTHUKOM.
1.5. Jlenonpou3BoauTENb OTHOCUTCS K KaTErOpUM TEXHUUYECKUX HCIOJHUTENEH U
HaxoOJIUTCA B NPSIMOM TMOAYMHEHUM Y JHPEKTOpa o0011eo0pa3oBaTeIbHOrO
YUPEXKICHUS.
1.6. Jlenonpou3BoaMTEdb B MIKOJIE MPU BHIMOJIHEHUH JIOKHOCTHBIX O0S3aHHOCTEN
DPYKOBOJICTBYETCS:
* Koncrutynuen Poccuiickon ®deneparuy;
* Tlopsinkom opraHu3alMi U OCYLIECTBJIEHUS 00pa30BaTEIbHON JEATEIBHOCTH
110 OCHOBHBIM 00111e00pa30BaTeIbHBIM MPOTPaMMaM;
* VYcraeom u I[lpaBunamu BHYTpPEHHEro TPYJIOBOTO pacrnopsiaka, APYTMMHU
JIOKaJIbHO-TIPABOBBIMHU aKTaMH 00I1€00pa30BaTEIBHOTO YUPEKICHNUS;
* QJIMHHHUCTPATHBHBIM, TPYAOBBIM U XO3SMCTBEHHBIM 3aKOHOJATEIHCTBOM
Poccuiickon @enepannu;
* @enepalibHbIM TOCYIAPCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM OOULIETO
CPEIHETO




IMIOCTAaHOBJICHUAMHU, PACIIOPSKCHUAMU, IIPHUKAa3aMHU U MHBIMH PYKOBOIAIIUMMU

141 HOPMAaTUBHBIMHA JOKYMCHTAaMMU, OTHOCAIIMMHCS K BCACHHUIO
ACIOIIPONU3BOACTBA,
CTaHOapTaMH YHH(i)HHHpOBaHHOfI CHCTCMBI OpraHu3aluOHHO-

pacnopsIUTEIbHON TOKYMEHTALNN;

npasuiiaMu opdorpapuu v MyHKTYyalNH;

npaBHJIaMy PaOOTHI HA KOMITBIOTEPE M MHOM OPTTEXHUKH,

MpaBUJIaMUd M HOPMAaMHM OXpaHbl TPyJa, MPOU3BOJACTBEHHON CAHUTAPUU U
MO’KapHOM 0€30MacHOCTH;

JTaHHOW JOJDKHOCTHOM MHCTPYKIIMEH U TPYJOBBIM JIOTOBOPOM (KOHTPAKTOM);
KonBeHuueii o npaBax peOeHKa.

1.7. Jlenonpon3BOAUTENb HIKOJIBI 00s13aH 3HATH CJIEIYIOIIEE:

I'ocynapcTeennsiit crangapTt PO «/lemonpon3BoacTBO U apXUBHOE JIETION;
HOpPMaTHBHBIE MPABOBbIE aKThl U HOPMATUBHO-METOAMYECKHE JTOKYMEHTHI,
MOJIOKEHUS,, UHCTPYKIIMM U HHBIE MaTepHajbl U JOKYMEHTBI IO BEIECHUIO
JeJIONPON3BOICTBA B LIKOJIE;

COBpEMEHHbIE NH(OPMALIMOHHBIE TEXHOJIOTUU pabOThI C JOKYMEHTAMU;
HOPSAZOK pabOThI ¢ JOKYMEHTaMH,

CXEMBbI IOKyMEHTO000pOTa,;

npaBuiia pabOTHI C BXOAAIIUMHU, HCXOIALIIMMHI U BHYTPEHHUMU JTOKYMEHTaMH,
MpaBWJia OpraHM3aluid U (QOpPMBI KOHTPOJIA HUCHOJHEHHS] JOKYMEHTOB B
00111e00pa30BaTENLHOM YUPEXKICHUH;

TUTIOBBIE CPOKH UCIIOTHEHUS TOKYMEHTOB;

MPUHIUIIBI pa0OTHI CO CPOKOBOI KAPTOTEKOM;

HA3HA4YCHHUE U TEXHOJIOTHSI TEKYIIETO W MPEeIyIpeIuTeIbHOTO KOHTPOJIS;
MpaBuja COCTABJICHUS AHAJTUTHUYECKUX CHPABOK IO OpraHU3AlMHU pabOThI C
JOKYMEHTaMH M KOHTPOJIIO UCTIOJIHEHUSI TOKYMEHTOB,;

npaBuiia JIOKYMEHTAIlMOHHOT'O oOecrnieyeHus NEeATENBHOCTH
00111e00pa30BaTENHLHOTO YUPEKICHHUS,

BUJIbl JOKYMEHTOB, UX Ha3HAUEHHUE,

TpeOOBaHUs, TNpPEAbsBISIEMble K JIOKYMEHTaM B  COOTBETCTBUU C
HOpPMATUBHBIMU aKTaMU U TOCYJJapCTBEHHBIMH CTaHJapTaMHu;

nmpaBuja cocTaBieHuss M o(opmiIeHHS HH()OPMAMOHHO-CIPABOYHBIX,
OpraHM3AIMOHHBIX, YIIPaBICHUYECKUX TOKYyMEHTOB;

MpaBWJia CO3/aHWs M BelIeHUs 0a3 JaHHBIX CIY>KEOHBIX JTOKYMEHTOB B
o0pa3oBaTenbHON OpraHu3aluy;

CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTa;

NpaBHUJIa M CPOKHU OTIPABKU UCXOASIINX TOKYMEHTOB;

TpeOOBaHMSI OXPAHbI TPYJA U MOKAPHOU O€30MIaCHOCTH Ha paboueM MECTE;
METOJIMYECKUE PEKOMEHJIALMU IO BBIMNOJIHEHUIO PabOThl C JTOKyMEHTaMH B
00111e00pa30BaTENbHBIX YUPEIKICHUSX,

MOPSAOK KOHTPOJISI POXOXKACHUS CITyKEOHOM TOKyMEHTALUN U MaTepUaoB;
CTPYKTYypy 00111€00pa30BaTEIBbHOTO YUPEKICHHUS U COCTAB COTPYAHHUKOB,
BUJbl HOMEHKJATyp, 00mue TpeOoBaHUS K HOMEHKJIAType, METOJIUKa ee
COCTaBJICHHS ¥ O(DOPMIICHUS;



nopsiiok  popmupoBaHuss U odopmieHUs Aen, crnenuduka HOpMUPOBAHUS
OTJIEJIbHBIX KaTerOpuid Je;

npaBuia XpaHEHWs Jell, B TOM 4YHCJIE€ C JOKYMEHTaMH OrPaHUYE€HHOTO
J0CTYyTIA;

IpaBujia BbIJJAYM U UCTIOJIB30BAHMS IOKYMEHTOB U3 CPOPMUPOBAHHBIX JEIT;
KPUTEPUH pa3JeieHus] JOKYMEHTOB Ha TPYMIbl B COOTBETCTBUU C IIEHHOCTHIO
uH(pOpMalnH, COAepKaIIeHcs B HUX;

MOPSAJOK CO3/IaHusl, OPTaHU3AlNHA U JOKYMEHTUPOBAHUS PabOThl SKCIIEPTHOU
KOMUCCHH;

MpaBWJIa COCTABJICHUS M YTBEPKACHUS NPOTOKOJAa pPabOTBHl SKCHEPTHOU
KOMUCCHH;

MpaBUJIa COCTABIICHUS U YTBEPXKACHUSA aKTa O BBIICICHUHM JTOKyMEHTOB, HE
MOJITIKAIUX XPAHEHUIO;

IpaBUia TEXHUYECKON 00paOOTKH U MOJTHOTO O(OPMIIEHUS JIe]1 MOCTOSSHHOTO
U BPEMEHHOT'O CPOKOB XpaHEHUS;

IpaBUjia COCTABJICHUS ONMCHU JIel1 TOCTOSIHHOTO M BPEMEHHOIO0 CpPOKOB
XpaHEHUs! B COOTBETCTBHM C JAECUCTBYIOLUIMMH HOPMAaTHUBHO-METOAMYECKUMU
JIOKyMEHTaMU;

IpaBuiia Iepeadu Jeil B apXuB 0011e00pa30BaTEIbHOTO YUPEXKICHUS;
mpaBUJia UCTHONb30BaHus TenedoHa, (pakca, Kcepokca, MpUHTEpa, CKaHepa,
KOMIIBIOTEPA;

npaBmiia paboThl ¢ TEKCTOBBIMU PEAAKTOPAMH M JIEKTPOHHBIMH Ta0JIMIIaMHU,
0a30i1 TaHHBIX, PJIEKTPOHHOMW MTOYTOM, UHTEPHET Opay3epamu;

TEXHOJIOTHIO CO3JIaHusl, O0OpabOTKH, Tepeqayd W XPaHEHHUS Pa3TMYHBIX
JOKYMEHTOB;

MpaBUJia JIEJIOBOM MEPEeNHCKH, COCTAaBIECHUS W Ha0Opa JEIOBBIX THCEM C
IPUMEHEHUEM THIIOBBIX 00pa3LOB;

JeJIONPON3BOICTBO U €TO BEJICHUE;

TpeOOBaHMSI 1O  COXPAHHOCTU  CIyXeOHoW  uHdoOpmaluu, 3ammTe
MEPCOHANBHBIX JAHHBIX;

OCHOBBI 3THUKHU U 3CTETUKU;

IpaBUJIa JEJI0BOTO OOIICHHS;

MOPS0OK OKa3aHUs MEePBOM TI0BpaueOHOM TOMOIIIH;

MOPSAOK JEHCTBUM IIpU IOXKApe WIM HWHOM 4Ype3BbIYAWHOW CHUTYalWH,
HBaKyaIuu.

1.8. Jlenonpou3BOaAUTEb MIKOJIBI JOKEH YMETh:

paboTath cO BCel COBOKYIMHOCTBHIO HWH()OPMAIMOHHO-TOKYMEHTAIMOHHBIX
pecypcoB 00111e00pa30BaTEIBLHOTO YUPEKICHHUS .

II0JI30BAThCS CIIPABOYHO-TIPABOBBIMH CHCTEMAaMH;

MOJIb30BAaThCS aBTOMATU3UPOBAHHBIMH CHCTEMaMHU yuyeTa, pPETUCTpalum,
KOHTpOJIA W WHGOPMAIIMOHHO-CIIPABOYHBIMU CUCTEMaMu Tpu  paboTe C
JOKyMEHTaMU IIIKOJIBI,

MIPUMEHSTh COBPEMEHHBIC UH()OPMAITMOHHO-KOMMYHHKAITMOHHBIE
TEXHOJIOTUU JIsI pa0OTHI C TOKYMEHTAMH, B TOM YHCJIE JIsl €€ ONTUMHU3AINH
Y TIOBBIMIEHUS 3()PPEKTUBHOCTH;



OpraHM30BbIBaTH  pabOTy 1O  y4yeTy, XpaHEHHWI0 U Iepefaye B
COOTBETCTBYIOIIEE CTPYKTYPHOE IOAPA3LACICHUE JOKYMEHTOB TEKYILEro
JIEJIONIPOU3BOCTBA;

UCIIOJI30BaTh ~ HOMEHKJIATypy  Jed  NpPH  H3YYEHUU  CTPYKTYpBI
00111e00pa30BaTEIBHOIO YUPEXKIECHUS, COCTABICHUH OMMICEN JET;
OpPraHMU30BbIBaTh PA0OTy 1O (POPMHPOBAHUIO JAE B COOTBETCTBUU C
YTBEPKIACHHOW HOMEHKJIATyPOU J1€J1 IIKOJIbI;

MPAaBIJIBHO U CBOEBPEMEHHO (hOPMHUPOBATH TOKYMEHTHI B Jiela C YYETOM HUX
CHeU(UKY;

CHUCTEMAaTU3UPOBATH JTOKYMEHTBI BHYTPH JIEJIA;

o0ecreynBaTh COXPaHHOCTh U 3AIIUTy JOKYMEHTOB 0011€00pa30BaTEIbHOTO
YUPEXKICHUS,

MOJIb30BATbCA TMEPEUYHSIMH JOKYMEHTOB M aHAIM3UPOBaTh (pakTHueckoe
COJIEp)KaHUE MMEIOLIUXCA B JIeI€ JOKYMEHTOB IIPU OINPEAECICHUN CPOKOB HX
XpaHEeHus,

opopMIIATh OOJIOKKH JIe1 MOCTOSHHOTO U BPEMEHHOTO CPOKOB XPAHEHHUS B
COOTBETCTBUM C TPEOOBAHUSIMU T'OCYJaPCTBEHHBIX CTAHAAPTOB;

IIPOU3BOJUTH CTPYKTYPHYIO CUCTEMATU3ALIUIO JIET;

OCYIIECTBJISAITh TEXHUYECKYI0 0O0pabOTKy U ToJHOE OQOpMIICHHE el
ITIOCTOSTHHOTO ¥ BPEMEHHOI'O CPOKOB XPaHEHHS;

COCTAaBIAATh OIHKCH JI€JI ITOCTOSSHHOIO M BPEMEHHOI'O CPOKOB XpaHEHHs B
COOTBETCTBUH c JNEUCTBYOLIUMHU HOPMAaTUBHO-METOIMYECKUMH
JNOKYMEHTAMH.

1.9. PaGoTHUK MODKEH O3HAKOMHUTBCS C JAHHOW JTOJDKHOCTHOW HWHCTPYKIIMEH, C
MHCTPYKIIMEH M0 OXpaHe TpyAa Jis AEJIONPOU3BOAUTENS IIKOJbI, C MHCTPYKIIUEH O
Mepax MmokapHoi 0€30MacHOCTH B 00111€00pa30BaTEILHOM YUPEKICHUH.

1.10. JlemompousBoauTenb MIKOIbI g0mkeH cobmonate Konsennuio OOH o mpaBax
pebeHka, ObITh 00y4YeH U MMETh HABBIKM OKa3aHUS MEPBOM JTOBpaueOHON MOMOIIH
MOCTPaABIINM.

2. TpynoBble (pyHKIMH.
K ocHOBHBIM YHKIIHSM JIETOTPOU3BOTUTENSI OTHOCSTCS:

2.1. JlokyMeHTalMOHHOE OOeCIeUYeHUe MACATSIBHOCTH 0011e00pa30BaTeIbHOTO
YUIPEIKICHUS:

2.1.1. Opranu3zanus padoThI C TOKYMEHTaMHU.

2.1.2. Opraauzanus TEKYILIEro XpaHEHUs TOKYMEHTOB.

2.1.3. Opranuzanust 00paOOTKH J1eJ1 AJ1sl OCIETYIONIETO XPaHECHHUS.

3. JI0J12KHOCTHBIE 00A3aAHHOCTH
Jlenonpouzeooumens 6 wikosie ocyujecmeisien 8blnoIHeHue 00I3aHHOCMel.
3.1. B pamkax TpyaoBoH HYHKIIMU OPraHu3aiyd PA0OThI C TOKYMEHTAMU:

MpUEM U TIEPBUYHAS 00pa0OTKa BXOSIINUX JOKYMEHTOB;

MpPEABAPUTEIILHOE  PACCMOTPEHHWE W COPTUPOBKAa  JOKYMEHTOB  Ha
PETHCTPUPYEMBIC U HE PETUCTPHUPYEMBIE;

MOJATOTOBKA BXOJISIIUX JOKYMEHTOB JIsl PACCMOTPEHUS JUPEKTOPOM IIIKOJIBI;
pETHCTpaIUs BXOASIINX JOKYMEHTOB;



* OpraHu3alus J0CTaBKU JOKYMEHTOB HCIIOJHUTEIISM;

* BeleHUe 0a3bl JAHHBIX JOKYMEHTOB 00111€00pa30BaTEIbHOTO YUPEKICHUS;

* BeJleHHE MH(POPMAIMOHHO-CTIPABOYHON PabOTHI;

* 00paboTKa M OTIpaBKa UCXOASAIINX JOKYMEHTOB;

e opraHuzanus padoThl MO PETUCTPAlMM, YYETy, XPAaHEHUIO U TMepeaade B
COOTBETCTBYIOIIME CTPYKTYpHbIE TOJpa3/eieHUs] JOKYMEHTOB TEKYILEro
JIEOTIPOU3BOICTRA,;

* KOHTPOJIb UCIIOJTHEHUS JOKYMEHTOB B 00II€00Pa30BaTEIHHOM YIPEIKICHUH.

3.2. B pamkax Tpya0Boi (YHKITMN OPraHU3aIUN TEKYIIEro XPaHCHUSI TOKYMEHTOB:

* pa3paboTKa HOMEHKJIATYPHI e 00IIe00pa30BaTEIHLHOTO YUPEIKICHUS;

* TMPOBEPKa NPABWIHHOCTH OGOPMIICHUS JOKYMEHTOB M OTMETKH 00 uX
WCTIOTHCHUH Tiepea uX (HOPMUPOBAHWEM B JCJIO IS TMOCIEAYIOIIETO
XpaHCHHS,

* (opmynupoBaHue 3aroJIOBKOB JI€ U ONPEACIICHUE CPOKOB UX XPAHCHUS;

* (opmupoBanue nem;

* KOHTPOJIb TMPABUIBHOTO U CBOEBPEMEHHOTO pAaCHpeeeHUs] U TMOJIITUBKU
JIOKyMEHTOB B JIeJa.

3.3. B pamkax TpynoBoil GYHKIMM OpraHu3anuu _o0paOOTKU jen  Juls
HOCJICTYIOIIETO XPaHEHHUS :

* TMPOBEPKa CPOKOB XpaHEHUS TOKYMEHTOB, COCTABJICHHE IMPOTOKOJIa PabOTHI
AKCIIEPTHON KOMHCCHHM TIO TOJATOTOBKE JOKYMEHTOB K XPAaHCHHIO, aKTa O
BBIJICICHAH K YHHUYTOKCHHIO JIOKYMEHTOB, HE TIOIISKAINX XPaHEHHUIO,

* COCTaBJICHUE BHYTPEHHEU OMUCH JIeJI JjIsl 0COOO0 IIEHHBIX TOKYMEHTOB IIKOJIbI,

* odopMIICHHE JIeNT IOCTOSTHHOTO, TOJITOBPEMEHHOTO CPOKOB XPaHCHHS,

* odopmiieHHEe OOJIOKKKM JeJI TOCTOSHHOTO, JOJTOBPEMEHHOTO CPOKOB
XpaHCHUS,

* COCTaBJICHUE OIHCH JIEJ MOCTOSTHHOTO, IOJITOBPEMEHHOTO CPOKOB XPAHECHHUS;

* mepeaada Jen B apXuB 00111e00pa30BaTeIbHOTO YUPEKICHHUS.

3.4. Opranu3oBbIBaeT BHEApPEHUE, BEACHHUE (B TOM YHKCIIE aBTOMATU3UPOBAHHOE) U
Pa3BUTHE CHUCTEM JIOKYMEHTAIIMH, BKIIIOYAsl DJICKTPOHHBIC JOKYMEHTHI.

3.5. BmecTe ¢ agmMuHUCTpaIeil koIbl MOArOTaBIMBAET OTYETHBIC TOKYMEHTHI IS
BBIIIECTOSAIIUX OPTaHU3AIUI, TOTOBUT CIIy>KEOHbIE TUChMA, CITPABKH.

3.6. Bener mpuem mocTymaromieii Ha WUMsl JUPEKTOpa IIKOJbI KOPPECTIOHICHIINH
(97IEKTPOHHOM TOYTHI), PETUCTPUPYET €€ U BBIMOJHSIECT CHCTEMATH3AIUIO COTJIACHO
MPUHATOMY B  00meo0pa3oBaTelbHOM — YUPSKICHUHW TOPSIKY, TIOCIIe  ee
pPacCMOTpPEHHSI JAMPEKTOPOM TIepeaaeT 1O Ha3HAYCHUIO WCIOJHUTEIAM IS
IPUMEHEHUS B X0/ UX JICATSIbHOCTH WJIA MTOATOTOBKH OTBETA.

3.7. Bemer TmNOCTOSHHBIM y4YeT, KapTOTEKy MPOXOXKACHUSI JOKYMEHTOB,
KOHTPOJUPYET WX  HUCIIOJIHGHHWE,  BbIAaeT  TpeOyeMble  CIpaBKH  TIO
3apeTrUCTPUPOBAHHBIM JOKYMEHTAM.

3.8. BrimonHseT OTHpaBKy MCIIOJTHEHHONW KOPPECTIOHACHITUHN aapecaTam, BeJeT yUeT
MOJIy4aeMOM W OTIPABISEMON KOPPECMOHACHIINK, CUCTEMATU3UPYET W XPAHUT
JIOKYMEHTBI TEKYIIIETO apX1Ba.

3.9. 3anumaercs odopmIICHHEM TPYJIOBBIX JOTOBOPOB U JIMYHBIX JE,
YCTpaWBAIOIIUXCS HA pabOTy COTPYIHUKOB, 00padaThiBacT U oPopMIIsieT mepeaady
JUYHBIX JICJT COTPYHUKOB B apXHB.




3.10. ®opmupyeT TUYHBIE /1€J1a YYEHUKOB, O0YYaIOIIUXCS B IIIKOJIE.

3.11. OcymiecTBiseT y4eT 0O0y4arommxcsl IbIOTHBIX KaTeTOPHiA.

3.12. Bener KHATH IPUKA30B, TIeYaTaET MPUKA3bl IO OCHOBHOM JESITETLHOCTH, HHBIC
npuKa3bl. 3HAKOMHT COTPYIHUKOB IITKOJIBI C MPHUKa3aMH IO/ MOAMKUCH B J€Hb HX
W3TaHVISL.

3.13. CormacHo pacmopsDKeHHSM AUPEKTOpa IIKOJBI IedaTaeT M O0QOopMILIeT
TpeOyeMyI0 JOKYMEHTAIMIO JJIsl BEJICHUS yUeOHO-BOCIUTATEIBHON JACITEIbHOCTU B
IIKOJIE, BBIIOJIHEHHUS TOJJOBOTO TIJIaHA.

3.14. BeimonHser paboTy MO CO3JAaHUIO CIIPABOYHOTO amrmapaTa Mo JOKyMEHTaM,
oOecrnieunBaeT y100HbIN 1 OBICTPBINA UX MOWCK.

3.15. 3anumaetcsi cOOpoM HEOOXOAMMBIX MAaTEPUAIOB JIJIsl MOATOTOBKH COBEIIAHMIA
pabOTHUKOB IIKOJIbI, OMOBEIICHHEM YYaCTHUKOB O BPEMEHHU, MECTE, TTOBECTKE JHS
COBEILIAaHUS U UX PETUCTpALIUEH.

3.16. SBusercs cekperapeM aIMUHHCTPATUBHOTO COBELIAHUS MpPH JUPEKTOPE
00111e00pa30BaTENLHOTO YUPEKACHUSI.

3.17. B rpanumax cBoedl KOMIETEHIIMU YYaCTBYET B COCTaBJIEHUU IPOrPAMMBbI
pa3BUTUSL  JETONPOMU3BOJACTBA  OOLICOOPA30BATEIBHOTO  YUPEXKIEHHUS, BHOCUT
OpeUIOKEHUsT [0 BONPOCAM  YCOBEPIICHCTBOBAaHUS  JEJIONPOU3BOICTBA
00111e00pa30BaTENLHOTO YUPEHKICHHUS.

3.18. OOecrmeunBaeT 3amuUTy MpaB W CBOOONM JACTeH, poauTened (3aKOHHBIX
MpeJCcTaBUTENEH ) pu 00paboTKe MEPCOHAIBHBIX JaHHBIX (nanee — [1/]).

3.19. Jlenonpou3BoAuTEdb B IIKOJE CTPOTO COOJIOAET CBOK JOJDKHOCTHYIO
WHCTPYKIHUIO, TPOXOIUT MEPUOTUICCKIE METUITTHCKUE OCMOTPHI.

3.20. Ctporo cobmomaeT KOH(MHUICHIIMATLHOCTh TEPCOHAIBHBIX JAaHHBIX U
TpeboBaHus no 3ammre u 0e3omacHoctu [1/] mpu ux oO6paboTke, HEAOMYLIEHUE UX
pacripoctpaHeHus 0e3 coryacusi cyowbekta I1J] wnam Hamuuusi apyroro 3aKOHHOTO
OCHOBaHUS.

4. IIpaBa

JleI0nTpor3BOANTEINb HIKOJIBI UMEET MTOJIHOE IPABO:

4.1. IlpuHuMaTe yyacTHe B YIpaBJICHUU 00111€00pa30BaTENIbHbIM YUPEKACHUEM B
NOPSAJIKE, YCTAHOBIEHHOM Y CTaBOM.

4.2. Ha pabouee MecTO, KOTOPOE COOTBETCTBYET BCEM TPEOOBAaHUSAM OXpaHbI TpyAa
Y TOXapHOU 0€30MaCHOCTH.

4.3. Ha 3amuty cBoelt mpodeccCuOHabHON Ye€CTH U JOCTOMHCTBA.

4.4. Ha nepenavy TOKyMEHTOB JJIsl UCIIOJIHEHUSI M HA TPEOOBAHHUE OT UCTIOJTHUTENEH
IPAMOTHOTO W  MPaBUIBHOTO  OQOpMIIEHUS TpeOyeMblX JAOKYMEHTAIbHBIX
MaTepHayoB.

4.5. Ha 3ampammuBaHue OT aJMUHUCTPAIMM IUKOJbI, MOJIYYEHUE U NPUMEHEHHE
MH(POPMALIMOHHBIX ~ MAaTEpUajJOB, HOPMATHUBHBIX M TMPABOBBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl BBIMOJIHEHUS CBOUX JOHKHOCTHBIX 00S13aHHOCTEH.

4.6. 3HaKOMHUTBCS CO BCEMU HMEIOINIMMUCA MaTepuajlaMH €ro JMYHOIro Jena,
OT3BIBAMU O CBOEH pabote, kamo0aMu M HMHBIMU JIOKYMEHTaMH, OTPaKaroIIUMU
OLIEHKY €r0 TPyJAa, PEAOCTABIIATH [10 HUM HOSICHEHUS.




4.7. Ha MopanbHOE€ U MAaTepUAIBHOE MOOLIPEHUE, HA CBOEBPEMEHHYIO U B MOJHOM
o0beMe BhITUJIATY 3apa0OTHOM IUIAThl, @ TAKXKE Ha 3alIUTYy COOCTBEHHBIX MHTEPECOB
Y UHTEPECOB COTPYIHUKOB IIKOJIBI.

4.8. Otka3zatbcsi OT BBINOJHEHUS PAOOT MPU BOSHUKHOBEHHMM YTPO3bl KU3HU U
3I0POBBIO BCIEACTBUE HapylLIEHUsI TpeOOBAaHUM 110 OXpaHe TPy/a.

4.9. [TocTOSIHHO TOBBIIIATH CBOIO MTPOECCHOHATIBHYIO KBATH(UKAITHIO.

4.10. Ha 3ammurty cBoMX NpoecCHOHAIBHBIX MHTEPECOB CAMOCTOATEIBHO MU (WJIH
4yepe3 3aKOHHOIO INpEICTaBUTENd, B TOM 4YHUCJIE aJBOKara), B Clyd4ae
JUCLHUIUTMHAPHOTO WM CITyKEOHOIO pacciielOBaHUs, CBSI3aHHOIO ¢ HECOOJIIOIEHUEM
HOpM mpodeccHoHaNbHOM O3TUKU. Ha HepasriameHue AUCHUTUTMHAPHOTO
(cmy>xe6HOT0) pacciae0BaHus, UCKII0Yast CIy4yau MpeayCMOTPEHHBIE 3aKOHOM.

4.11. Ha BcTymieHue B Mpo(Ccoro3bl A 3alIUThl CBOMX TPYAOBBIX MPaB, CBOOO U
3aKOHHBIX HMHTEpecoB. Ha monydyeHue couuanbHbIX TapaHTUH U JIBIOT,
IIPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanun.

5. OTBeTCTBEHHOCTH

5.1. 3a HEBBINOJHEHHWE WIM HApyLIEHWE JaHHOM JOJDKHOCTHOM WMHCTPYKUUN
JEJIONPOU3BOAUTENL B IIKOoJEe, YcraBa W IIpaBwil BHYTPEHHETO TpPYAOBOTO
pacnopsjika, 3aKOHHBIX PacIOpsDKEHUM AUPEKTOpa INKOJIBI U JIPYTHUX JOKaJIbHO-
HOPMATHBHBIX aKTOB, @ TaKXe 3a MNPHUHITHE PEIICHHH, MOBJIEKIIMX HApPYIICHHE
y4eOHO-BOCITUTATENIbHBIX OTHOLIEHUH, JIEJONPOU3BOAUTEID HECeT
JUCHUIUIMHAPHYI0 OTBETCTBEHHOCTh B TMOPSAKE, YCTAaHOBIEHHOM TpyJIOBBIM
3akoHonarenbcTBOM Poccuiickont denepannu.

5.2. 3a mpuMeHeHUue, J1ake OJHOKPATHO, CIIOCOOOB BOCIUTAHMS, BKJIIOUYAIONINX B
cebs1 usnueckoe U (KMIM) TICUXOJIOTHYECKOE HACWIIME HaJl JUYHOCTBIO peOeHKa,
JEJOMPOU3BOAUTENIL MOKET OCBOOOXKIATHCA OT 3aHUMAEMOM JOJIKHOCTH COTJIacHO
TPYAOBOMY 3aKoHoAaTelabcTBY M DenepanbHoMy 3akoHy «0O0 oOpa3zoBaHUM B
Poccutickonn @enepanum». YBOJBHEHUE 32 TAKOM NOCTYIOK HE NPUHUMAETCS 3a
MepY AUCUUIUIMHAPHON OTBETCTBEHHOCTH.

5.3. Hecer AMCUMIUIMHAPHYIO OTBETCTBEHHOCTh 3a COXPaHHOCTh JIOKYMEHTALIHH,
Haxo/sIencs: B KaOMHETe 1eI0NPOU3BOIUTEIS.

5.4. IlpuBnekaeTcs K [OHUCIUIUIMHAPDHONM OTBETCTBEHHOCTH 3a pasrjalleHue
CIIy»€e0HOW M KOH(MUIECHUUATBbHON HHpOpMauuu, MHGOpPMALMU O MEPCOHATBHBIX
JAHHBIX COTPYAHUKOB U O0yYarOIIMXCsl 00111€00pa30BaTENBHOTO YUPEKICHUS.

5.5. 3a HapylieHHe npaBui MOXapHOW 0E€30MacHOCTH, OXpaHbl TPyJa, CAHUTAPHO-
TUTMEHUYECKMX HOPM M MPaBWI JEJIONPOU3BOJUTENL MOXKET MPHUBJIEKATHCA K
aAMUHUCTPATUBHOM OTBETCTBEHHOCTH B TOPAJIKE W B CIy4asix, yCTAaHOBJICHHBIX
aIMUHHUCTPATUBHBIM 3aKOHOIATENBCTBOM Poccuiickon denepannm.

5.6. 3a mo0oe BUHOBHOE MPUYMHEHUE OOIIC00pPa30BATEILHOMY YUPEKACHUIO WM
y4acTHUKaM 00pa30BaTeNbHbIX OTHOIIECHUI yiiepOa (B TOM 4HCIEe MOpalIbHOIO) B
CBA3M C BBINOJIHEHUEM (HEBBIIOJHEHUEM) CBOMX MPSMBIX JOJHKHOCTHBIX
00s13aHHOCTEH JeIONPOU3BOIUTEND IIKOJIbl HECET MaTePHAIbHYI0 OTBETCTBEHHOCTD
B MOpSAAKE M B NpPENeNaxX, YCTAHOBIEHHBIX TPYAOBBIM M (WIHM) Tpa)KIaHCKUM
3aKOHOJATENLCTBOM Pocculickont denepanum.

6. BzaumooTHomenusi. CBSI3M 10 JOJIZKHOCTH



Jlen10npon3BOANTENb IIKOJIBL:

6.1. Jlenonpon3BoIUTENb BBHIOIHIET PabOTy COTIacHO TpaduKy, COCTAaBICHHOMY C
yuetoM 40-yacoBoii pabodeil HemeNd, U  YTBEPKICHHOMY JUPEKTOPOM
00111€00pa30BaTEIBHOTO YUPEIKICHHUS.

6.2. IlocTossHHO OoOMeHMBaeTcsi MH(OpPMAIMel MO BOMPOCaM, OTHOCSIIUMCS K €ro
KOMIIETEHIINH, C aAMUHHUCTpaLuell, OyxranTepueil, megarorndeCKuMu paboTHUKaMU
U OOCITYyXHUBAIOUIMM TIEPCOHAJIOM IIKOJBI, C POJUTENAMU AeTeld (IHIaMHu UuX
3aMEHSIIOLIMMH ).

6.3. Ilonygaer ot AupekTopa 001Ie00pPa30BATEIBHOTO yUPEKICHUS WH(POPMAIIUIO
HOPMAaTUBHO-TIPABOBOTO ¥  OPTaHM3AI[MOHHOTO XapakTepa, 3HAKOMUTCSA TOJ
pacnucKy ¢ HeOOXOTUMBIMU JTOKYMEHTaMH.

6.4. BoBpemsi cooOIIaeT AUPEKTOPY MIKOJBI M €r0 3aMECTUTEIISIM 00 MH(pOpPMAIINH,
pHUKa3ax, paclopsHKEHUSIX U MHOM JTOKYMEHTAIlUU, TTOCTYIUBILEH MO 3JIEKTPOHHOU
noure.

6.5. Bo BpeMs OTCYTCTBHS JIE€JIONPOU3BOJIUTENSI €r0 OO0S3aHHOCTU BBHITIOJHSET
COTPYJHHK, UMEIOIIUNA Bce Tpedyromuecss npodeccruoHanbHble 3HAHUS, YMEHUS U
HABBIKM, HA3HAYEHHBIM MPUKA30M JUPEKTOpa IIKOJbI. JIaHHBI COTPYIHUK
npUOOpETaeT COOTBETCTBYIOIIME MpaBa M HECET MOJIHYI0O OTBETCTBEHHOCTH 3a
Ka4eCTBCHHOE BHITIOJITHCHUE BO3JIOKEHHBIX HA HETO 00S3aHHOCTEH.

7. 3ak110YMTEeIbHbIE T0JI0KEHUS

7.1. O3HakOMIJICHME  JACJIONPOU3BOAMTENSL C  HACTOSALIEM  HMHCTPYKIIMEH,
OCYILIECTBIISIETCA MPU MpUEeMe Ha padoTy (10 MOANUCAHUS TPYJOBOTO JOTOBOPA).
7.2. OguH 3K3eMIUp JOJDKHOCTHOM HMHCTPYKUMHM HAaXOAWUTCA Yy padoroparens,
BTOPOM — Y COTPY/IHHKA.

7.3. ®akT O3HAKOMIICHUS JEJIONPOU3BOJUTEN C HACTOSIIEH JIOTKHOCTHOM
UHCTPYKIMEN  TMOATBEPKAAETCA  MOANMCBIO B DIK3EMIULSIPE  JOJDKHOCTHOU
MHCTPYKIUH, XpaHALIEMCS y paboToaarens, a TakKe B JKypHaJle O3HAKOMJICHUS C
JOJDKHOCTHBIMUA HHCTPYKLUSIMH.

C 00aMHCHOCMHOU UHCMPYKYUel O03HAKOMIEH (a), 0OUH IK3eMNaap Noaydul (a) u
0053)10Cb XpaHumy e20 Ha paboyem mecme.

« » 20 T / /
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